
Non-profit Spay/Neuter Clinic Veterinary Technician 
Pet Helpers Spay/Neuter Clinic of Adoption Shelter – James Island, SC 

 
Job Description 
Nonprofit animal shelter and low cost spay/neuter clinic is hiring a full-time Veterinary Technician, 
Veterinary Technician Assistant, and Clinic Receptionist. 

Clinic Veterinary Technician (40 hours per week): will be responsible for daily care of all surgical 
patients, assisting doctor(s) with pre-, peri- and post-operative care of all surgical patients, wrapping 
surgical packs, general cleaning, training shelter staff to utilize our patient care protocols, assist 
treating medical issues of shelter and foster animals at the direction of staff veterinarians, updating 
medical information in database (Avimark and Petpoint), filling prescriptions for public and shelter 
animals, assisting veterinarian in providing out-patient exam services during our walk-in vaccine 
clinic, running fecals, cytologies, and  running in-house lab work through Idexx.  Technicians must 
be proficient in venipuncture, intubation, and surgical prep and monitoring. 

Clinic Veterinary Technician Assistant (40 hours per week): will be responsible for daily care of all 
surgical patients, assisting doctor(s) and Veterinary Technician with pre-, peri-, and post-operative 
care of all surgical patients.  They will help assist during surgery preparations, help clean up after 
surgery, and wrap packs.  There is always the opportunity to learn and further their technical skills 
with the right candidate. 

Clinic Receptionist (40 hours per week): will be responsible for the daily flow of animals in and out 
of the clinic for both surgical appointments as well as vaccine clinics.  They must have good people 
skills and be able to maintain a positive attitude while under pressure. They are responsible for 
answering phones, voicemails, making appointments, etc.  A previous understanding of Avimark and 
Petpoint is a plus, as well as previous receptionist experience. 

All candidates must be dependable and flexible, with good organizational and time management 
skills. Ability to handle stressful situations with a positive attitude is a must. Experience with shelter 
medicine, AviMark and Pet Point is a plus. Looking for candidate with “can-do” attitude, who thrives 
in fast paced environment and is willing to learn and adapt. 

Previous veterinary technician experience and good technical skills are required for the technician 
positions. 

Please email a cover letter and resume. Applications without will not be considered. 

Only qualified applicants will be contacted for an interview. 

Job Type: Full-time 

Salary: determined by experience and qualifications 

Application Questions 

You have requested that Indeed ask candidates the following questions: 

 How many years of relevant experience do you have? 
 How many years of veterinary technician experience do you have? 
 What is the highest level of education you have completed? 
 Are you willing to undergo a background check, in accordance with local law/regulations? 


